
 
Dear Executive Board,  

 
I am writing this memo to seek your approval to spend up to $6,000 on furniture for 
the new expanded Grind space.  
 
As I discussed briefly at our last meeting, we were able to furnish the original part of 
the Grind by purchasing furniture from auctions. The auctions frequently have 
furniture from restaurants, shops, cafés, etc. which allow us to purchase high quality 
furniture for a fraction of the cost. For example, the current chairs in the Grind are 
approximately $300 chairs that we were able to purchase for $30. Ultimately, the 
auctions allow up to purchase high quality furniture and are incredibly affordable. 

 
The reason why I am asking for the money without a quote is due to the nature of 
how auctions work, as we are only given a limited amount of time to bid on items 
before they close. The approval of the funds will allow us to purchase the furniture 
when great items become available online.  

 
One thing I do want to address so you are all aware is that we have already 
purchased some tables, chairs, and bar stools for the expanded space. There were 
great items that became available online at an auction and we did not want to pass 
them up. We purchased 8 padded chairs ($27.50/chair), 12 bar stools ($27.50/stool), 
11 high top tables ($32.50/table) and 11 short tables ($40/table). Additionally, we 
purchased glass dividers we can use to temporarily separate the space as the new 
addition does not fill the entirety of the event space, these were $77.50/door and we 
purchased 8. These items all came to a total of $2,173.44. These new items fit with 
the current aesthetic of the space and were incredibly affordable. As it stands 
currently, we only need to purchase additional chairs as we have enough tables. This 
would allow the additional ~$3,500 of this approval to be spent on the additional 
chairs for the space. Ideally, we will not spend all of this, however I have quoted high 
incase nothing comes in through the auction and we need to purchase some new. 
 
Thank you for taking the time to read this memo, if you have any questions at all, 
please email me as I will have access to my email while I am away. 
 
Sincerely,  

. 

MEMO 
From the office of the… 

Vice-President (Finance) & CFO 
 

TO: Executive Board 
FROM: Alexandrea Johnston, Vice-President (Finance) 
SUBJECT: Grind Furniture Request 
DATE: July 30, 2019 



 
 

 
 
Alexandrea Johnston 
Vice President (Finance) 
vpfinance@msu.mcmaster.ca 
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