
 
Dear Executive Board, 
 
I am writing this memo to you all today seeking approval of an expenditure of up to $10,000 for 
the Grind expansion lighting purchases/installations without a quote. I have been working with 
McMaster Facility Services and was hoping to have a final quote for you all by now. Unfortunately, 
they have been really busy, and I have not heard back from them with the quote. This is despite the 
fact they came into the space over two weeks ago to assess and I have followed up over email three 
times now and over phone by leaving a voicemail before I left.  
 
For the reason explained above, I am seeking your approval to spend up to $10,000 on lighting 
installation and purchases for The Grind Expansion through Facility Services. We have chosen to 
go with Facility Services for the space as they are familiar with the TwelvEighty blueprints and 
electrical grids. Additionally, they worked the initial Grind renovations so we can order the same 
lights to keep the design consistent. As we are not meeting for another two weeks, I am cautious of 
the time and that school is starting again soon, if I am given approval, we can continue to move 
forward with the expansion of the space while we are between Executive Board meetings.  
 
I do not think lighting will be anywhere near $10,000 as we are only installing new lights where 
pre-existing ones already exist and running one new electrical line to support the toaster. However, 
I have quoted high with my approval to allow for buffer room and if the quote comes in over 
$10,000, I will postpone to seek your feedback at the next meeting.  
 
Although I have currently having difficulties working within the time constraints, when Facility 
Services first toured the space they did believe they could have the electrical done by September. I 
will continue to keep you all posted with the projected timelines as they come in. 
 
Thank you for your time and please let me know if you have any questions. 
 
Sincerely, 
 
Alexandrea Johnston 
Vice-President (Finance) 
McMaster Students Union  
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