
 

Executive Board Meeting 18-27 
Thursday, March 7, 2019 @ 11:30am 
MSU Boardroom, MUSC room 201 
 
Called to Order 11:32am 
Present Farah, Gandzi, Hackett, Robinson, Roshan, Warwani 
Late Epifano 
Absent Bertolo, Florean 
Others Present J. McGowan (General Manager), V. Scott (Recording Secretary), M. Wooder 

(MCD), Miranda Clayton (PCC Coordinator, Jocelyn Heaton (WGEN Coordinator), 
Sarah Figueiredo (AVP (Services)) 

 
1. Adopt Agenda 
 
Moved by Robinson, seconded by Warwani to adopt the agenda, as presented.  
 

Passes Unanimously 
 
2. Adopt Minutes  
 
Moved by Robinson, seconded by Gandzi to adopt the minutes of Executive Board meetings 18-26 – February 28, 
2019, as circulated.  
 

Passes Unanimously 
 
3.  OPERATING POLICY – MARKETING COMMUNICATIONS DEPARTMENT & Proposed Job Description – 

Media Production Coordinator 
 

 Robinson went over the memo with the Board.  
 Hackett asked about the role of Media Production Coordinator, and if it was supposed to go to the Wage 

Review Committee and if it was a full-time or part-time role.  
 Robinson responded that it will be a part-time position, and it will be going to the Wage Review 

Committee to find out the wage/hours.  
 Hackett asked if there was overlap between the Communications Officer position and the proposed role.  
 Robinson stated that this was an increase of capacity of the department so that the Comms Officer was 

able to do more in their role.  
 Wooder explained that currently the Comms Officer has been saying no to a lot of projects due to the lack 

of hours in the day to do them.  
 
Epifano arrived at 11:36am 
 
a)  OPERATING POLICY – MARKETING COMMUNICATIONS DEPARTMENT 
 
Moved by Robinson, seconded by Gandzi that the Executive Board approve the changes to OPERATING POLICY – 
MARKETING COMMUNICATIONS DEPARTMENT, as circulated and attached. 
 

Passes Unanimously 
 
b)  Proposed Job Description  
 
Moved by Robinson, seconded by Roshan that the Executive Board approve the creation of the Media Production 
Coordinator job description, as circulated and attached 
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Passes Unanimously 

 
4. PCC Report – Miranda Clayton presented 
 

 Clayton summarized the report.  
 
Questions  

 Robinson asked who sent the email about the $600 charge for the operation supplies. Clayton responded 
that Maggie did, they stated that it was for the windows getting the paint taken off. Robinson stated that 
it should have been charged to cap expenses.  

 Robinson asked about the volunteers and service usage. Clayton responded that they have been getting a 
lot of community users in the space, and it wasn’t just volunteers. They added that they have noticed that 
the service has been getting more attention from grad students than thought. Clayton stated that it would 
be interesting to explore possibly making it a joint service between the MSU and GSA, as grad students 
don’t have anything with the GSA and constantly have questions. 

  Warwani asked if there was anyone who could help out when Clayton is trying to balance getting their 
placement done. Clayton responded that they spoke to their team about it but everyone has been 
struggling with their own things, and no one wants to be responsible for the service for a period of time. 
Clayton stated that since the service was winding down they didn’t care as much as it was an issue a 
couple of weeks ago.  

 Wooder thanked Clayton for their service to the MSU, and for overseeing the re-branding this year and 
having new conceptualization of the space.  

 
5. Horizons Report – report attached  
 

 Epifano went over the report.  
 
Questions  

 Wooder stated that he and the Comms Officer met with the exec and did the first part of comms training.  
 
6. Maroons Report – report attached  
 

 Epifano went over the report.  
 
Questions  

 Warwani asked if they had looked into LRW for space booking. Epifano responded that it’s booked 
through Humanities, but it also depends on the type event they would want to run.  

 
7. SCSN Report – report attached 
 

 Epifano went over the report.  
 
8. SHEC Report – report attached  
 

 Epifano went over the report.  
 
Questions  

 Gandzi asked if the PTM could elaborate on the uncompleted February objectives.  
 Hackett asked how the Board could support PTMs who state they’re overworked and busy. Epifano 

responded that it was a common theme across PTMs, and when it’s brought up they get the PTMs to 
track their hours to see what they’re spending time on and to see if they could remove anything that 
wasn’t necessary. Epifano stated that the overworked part could be coming from emotional labour, and 
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not physical labour. They added that they have told the PTMs they could track their hours and bring it to 
EB if they felt like they have done more. Epifano stated that they don’t know how they could better 
support the PTMs or tell them to stop working so hard.  

 Hackett asked how they could curb emotional labour and what could be done to support that.  
 Warwani asked if Epifano had spoken to the PTM to possibly give more responsibility to the incoming 

PTM. Epifano responded that they had, but the PTM hasn’t followed up on it.  
 
9. Committee of the Whole – Organizational Updates (Feedback from PTMs about EB) 
 
Moved by Farah, seconded by Gandzi that the Executive Board move into Committee of the Whole to discuss the 
topic on the agenda, as circulated. 
 

Passes Unanimously 
 
Moved by Farah, seconded by Epifano that the Executive Board move out of Committee of the Whole and to Rise 
and Report.  
 

Passes Unanimously 
 
Rise and Report  

 Farah reported that the Executive Board went over the feedback provided from the PTMs that was 
circulated prior to the meeting.  

 
10. OPERATING POLICY – WGEN & Executive Job Descriptions 
 

 Epifano and Heaton went over the memo with the Board. 
 Epifano pointed out that the roles do exist in other services so WGEN has followed suit.  

 
a)  OPERATING POLICY – WGEN 
 
Moved by Epifano, seconded by Robinson that the Executive Board approve the changes to OPERATING POLICY – 
WOMEN AND GENDER EQUITY NETWORK, as circulated and attached. 
 

Passes Unanimously 
 
b)  Job Descriptions  
 
Moved by Epifano, seconded by Gandzi that the Executive Board approve the creation of the WGEN Research 
Coordinator and WGEN Logistics Coordinator job descriptions, and the changes to the WGEN Community Events 
and Planning Coordinator, and WGEN Social and Political Advocacy Coordinator job descriptions, as circulated and 
attached. 
 

Passes Unanimously 
 
11. Closed Session  
 
Moved by Epifano, seconded by Robinson that the Executive Board move into Closed Session. 
 

Passes Unanimously 
 
12. Return to Open Session 
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Information and Questions  

 McGowan reported that they had met with the University Fees Committee to discuss the impact of the 
announcement for ancillary fees. They stated that they will be moving forward with info to the SRA with 
concepts associated while trying to get confirmation of which fees are essential.  

 Figueiredo reported that the Maroons and SCSN surveys closed yesterday, and that the SCSN Services 
Review will be finished to be brought to the Board next week.  

 Epifano reported that they were done hiring.  
 Robinson reported that they had some good meetings with the AVP of Facilities, and that they are moving 

forward with creating an advisory committee with students for input on accessibility and deferred 
maintenance.  

 Warwani reported that they went to OUSA GA and the Student Financial Aid paper passed.  
 Roshan announced that he had met with the Health Sciences students who were interested in running for 

SRA.  
 Wooder reported that SRA General Election voting was happening over the weekend, and that there were 

79 candidates who ran. MSU General Assembly will be March 20, with agenda items due by March 13 to 
the Speaker.  

 
13. Adjournment and Time of Next Meeting 
 
Time of Next Meeting:  
 

Thursday, March 14, 2019 
11:30am 

MSU Boardroom, MUSC 201 
 
Moved by Gandzi, seconded by Farah that the Executive Board meeting be adjourned.  
 

Passes by General Consent 
 
Adjourned at 1:33pm 
 
/vs 


