
 
LOA Formal Request Form  
 
Name: Justin Monaco-Barnes 
Job Title: President & CEO 
Supervisor: SRA 
 
Who will take over your responsibilities when you are on your LOA and 
what is their contact information?  
 
Blake Oliver (vped@msu.mcmater.ca) and Ryan MacDonald 
(vpfinance@msu.mcmater.ca) will be filling in for the two weeks I will be on 
leave. We have all talked extensively about how things will be managed in my 
absence, and I am more than confident that they will be able do a fantastic 
job based on the action plan we have created together. John McGowan 
(gm@msu.mcmaster.ca) will also be filling in during this time as well. He and I 
have also had a thorough conversation on the various tasks he will be dealing 
with. Another notable staff member that will be assisting during this time is 
Michael Wooder (sldc@msu.mcmaster.ca) as he will be working along side the 
communications team to deal with any public relations issues that may arise 
during this time.  
 
 
What are the major events/projects that you have planned for that is 
happening during your LOA? 
 
The major campaign that I have planned for that month will be the plastic 
water bottle free awareness campaign I am creating along side Blake. With 
her as a co-partner in this campaign, she will be able to fill in the missing areas 
in my absence so the soft launch will still run swimmingly. Besides that 
campaign, the rest of my Presidential duties will be shared among the 
remaining BoD, as well as the rest of the full time staff. I have reached out to 
the various university partners, and government officials I deal with on a 
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MEMO 
From the office of the… 

The President & CEO 
 

TO: The Student Representative Assembly 
FROM: Justin Monaco-Barnes (President & CEO)  
SUBJECT: Leave of Absence  
DATE: January 4, 2017 
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regular basis to inform them that I will not be in contact during the duration of 
the campaign as well.  
 
Please highlight any areas of your service or programming which will no 
longer be able to function in your absence and the impact that may have 
on users/patrons/customers, etc. 
 
The only impact that my absence will have as far as scheduling goes is 
Executive Board. During my leave the responsibly of chairing EB would fall on 
the VP Administration, but since Shaarujaa will be taking a leave as well, EB 
can not run. This will mean that two meetings will have to be missed, but it 
shouldn’t have any severe impact on the organization, as it is only a short 
LOA. Besides Executive Board, there are no other foreseeable programs, 
services, events, or functions that will not be able to run during my leave. 
Thankfully I have a great fulltime staff around me who are able to support me, 
as well as take on any additional work that gets added on to my plate.  
 
If you have any additional questions, feel free to reach out to me at anytime. 

 

All the best, 

 
Justin Monaco-Barnes 

President & CEO 

McMaster Students Union 

president@msu.mcmaster.ca  
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