
 

2015-2016 Executive Board Meeting 
 

Topic:   Executive Board Meeting 15-24 
Date & Time:  Wednesday, February 10, 2016 
   12:30 p.m. 
Place:   MSU Boardroom, MUSC 201 

 

Items:  1)  Adopt Agenda  
  2)  Adopt Minutes  
  3)  Horizons Report Raymond Khanano  
  4)  MAC Bread Bin Report David Chang 
  5)  MACCESS Report Alex Wilson 
  6)  TAC Report Alex Wilson 
  7)  MAC Bread Bin – Liberty Kitchen Job Description Guarna 
  8)  Committee of the Whole – Service Reports Guarna 
  9)  Committee of the Whole – Advocacy Updates Nestico-Semianiw 
  10)    
  11)    
  12)    
  13)   
  14)   
  15)   
     
Objectives  1)  Adopt Agenda  
  2)  Adopt Minutes  
  3)  Report  
  4)  Report  
  5)  Report  
  6)  Report  
  7)  Approve  
  8)  Approve  
  9)  Approve  
  10)    
  11)    
  12)    
  13)    
  14)    
  15)    
  16)  Provide Information & Answer Questions  
  17)  Unfinished/Other Business  
  18)  Time of Next Meeting and Motion to Adjourn  
 

Motions 
 



Executive Board Meeting 15-24 
Wednesday, February 10, 2016 @ 12:30pm 
MSU Boardroom, MUSC room 201 
 
Called to Order 12:35pm 
Present D’Angela, D’Souza, Nadarajah, Nestico-Semianiw, Osazuwa, Stegmaier  
Late Ibe, Hsu 
Absent Guarna 
Others Present V. Scott (Recording Secretary), M. Wooder (SLDC), Emily Smith (QSCC 

Coordinator), Christine Yachouh (Advocacy Coordinator), Geneva Neal (PSL 
Coordinator) 

 
1. Adopt Agenda 
 
Moved by Nestico-Semianiw, seconded by Osazuwa to adopt the agenda, as presented.  
 
Amendments 

 Osazuwa – strike Committee of the Whole – Advocacy and Service Reports 
 
Moved by Nestico-Semianiw, seconded by Osazuwa to adopt the agenda, as amended. 
 

Passes Unanimously 
 
2. Horizons Report – Raymond Khanano presented 
 

 Khanano summarized the report.  
 
Ibe arrived at 12:36pm 
 
Questions 

 Ibe asked if Khanano had put any consideration into having international students attend the conference 
in future planning. Khanano responded that Horizons is doing its best in restoring equity, and the first step 
was planning to address Hamilton students and allowing those who weren’t planning on living in 
residence. Khanano stated that he hadn’t thought about international students but can look more into it.  

 
3. MAC Bread Bin – Report Attached 
 
4. MACCESS Report – Alex Wilson reported  
 

 Wilson summarized the report.  
 
Questions  

 Ibe asked Wilson to elaborate more with the relationship with SAS. Wilson stated that in terms of moving 
forward he will be meeting with Tim Nolan about logistics for working together.  

 Ibe asked Wilson to highlights the conversations had with other groups so far. Wilson responded that SAS 
hasn’t been formalized yet, but in the works. MEITL is listed as they have hired someone for looking into 
pedagogy and access, and they will be resource sharing. Wilson added that with Student Wellness he has 
met with Melissa Fernandez and the counselling team about making it more mobile, as well as to discuss 
roles and expectations. Wilson met with HRES to discuss and making sure everything was going well. He 
added that he was also working with PACBIC and the Hamilton Students Collective.  

 
Hsu arrived at 12:45pm 
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5. TAC Report – Alex Wilson presented 
 

 Wilson summarized the report.  
 
6. MAC Bread Bin Liberty Kitchen Job Description  
 
Moved by Osazuwa, seconded by Hsu that the Executive Board approve the creation of the MAC Bread Bin Liberty 
Kitchen Job Description, as circulated and attached.  
 

 Osazuwa stated that the job description was created to make sure the position had legitimacy.  
 
Vote on Motion 
 

In Favour: 7 Opposed: 0 Abstentions: 1 
Motion Passes 

 
7. Information and Question Period 
 

 Wooder announced that the SRA General Election nominations were open. SCSN is running Discover Your 
City Week. Wooder reported that the MSU was asked to do a consult with Queen’s AMS about branding 
and marketing strategies, and they received feedback from Queen’s and their perspective on the MSU. 
Wooder stated that Queen’s used the MSU as one of three schools to compare and they found the MSU 
to be the most effective users of social media compared to Queen’s, Western, and UBC. Wooder added 
that Queen’s chose the MSU because of their perception of the MSU’s brand being strong on campus.  

 Nadarajah announced that Relay for Life is happening on March 18 in DBAC.  
 Nestico-Semianiw announced that Change Camp will be March 3 from 5:30-9:30 in the David Braley 

Centre downtown. He reported that Valedictorian nominations are open until 2pm.  
 D’Angela reported that the budgeting process will be starting next week.  

 
8. Adjournment and Time of Next Meeting 
 
Moved by D’Souza, seconded by Stegmaier that the Executive Board meeting adjourn.  
 

Passes Unanimously 
 
Time of Next Meeting:  
 

Wednesday, February 24, 2016  
12:30pm 

MSU Boardroom, MUSC 201 
 

Adjourned at 1:00pm 
 
/vs 
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UPDATE  

Dear members of the Executive Board, it brings me great pleasure to inform you that I 

have officially started in my role as the Horizons coordinator. After being hired in 

November, it feels great to finally begin this journey. As far as updates go there is not too 

much to report on at this point in time. My applications for the planning team closed on 

February 7, and I am currently in the process of reading over the files. Hirinig the 

planning team will comprise the majority of my work between now and the end the 

month. I also plan to contact Housing and Conference services to book Les Prince for the 

weekend of the conference.  

 

SERVICE USAGE  

No usage to report at this time.  

 

PAST EVENTS, PROJECTS & ACTIVITIES  

No past work to report at this time, as I have just started in the role.  

 

UPCOMING EVENTS, PROJECTS & ACTIVITIES  

February 7 marks the closing of applications to be part of the planning team. I will be 

reading applications this week, and letting applicants know the status of their application 

by the end of the week. Interviews have been scheduled for February 26, 27, and 28. As 

applicants respond, should these times not work, I am well prepared to make 

accomodations for alternative interview times. The hiring board I have contacted consists 

of Jonathan Davis, the current CLAY Coordinator, and Hayley Regis, the current WGEN 

Coordinator.  

 

BUDGET  

No budget updates to report at this time. I am currently working on the proposed budget 

to be approved, which is due at the end of the February. I will not be submitting any 

capital expense forms, also due at the end of February.  

 

VOLUNTEERS 

No updates on volunteers to report at this time.  

 

CURRENT CHALLENGES  

. 

 

 REPORT 
 From the office of the… 

 MSU Horizons Coordinator 

  
TO: Members of the Executive Board 

FROM: Raymond Khanano 

SUBJECT: MSU Horizons Report 1 

DATE: Feb. 10/2016 
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Current challenges I am exerperiencing regard what I anticipate for the rest of the term. 

Second semester is inherently a much busier term, as students typically transition into 

new roles while still carrying commitments from the current year. It will be a busy time, 

and as a team we will have to work together to find times that work best for us to meet, 

and begin our initial preparation for the conference.  

 

SUCCESSES  

The only source of success I can identify right now is the fact that I was hired so early. 

Comparing when I was hired last year to be on the planning team with Michael Coulson 

as the coordinator and this year, I am at least one month ahead of schedule. It has been a 

great feeling knowing that I did not have to rush into the role, and that a lot of the small 

tasks like network access, keys, MUSC privileges, etc. could be done over the span of a 

few months instead of a few weeks. I would recommend hiring the Horizons coordinator 

early in future years as well.  

 

OTHER 

Here’s hoping for a fantastic term!  

 

Cheers.  
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UPDATES  

Mac Bread Bin’s thesis project with Chad Harvey, Kate Whalen, and Brent McKnight has finally 

been completed. Unfortunately, do to a lack of responses we were not able to conclude 

significant findings based on those who access Mac Bread Bin. However, literature reviews of 

campus food banks and social assistance made interesting findings that Mac Bread Bin can 

surely resonate with. 

 

These things include: 

 

1. Being satisfied with the service does not necessarily mean that those who access the 

campus food bank are also satisfied with the food provided. 

2. Food banks are seeing increasing visits from individuals who identify themselves as 

female, ethnic minorities, caregivers, or are on fixed incomes. 

3. Individuals accessing food banks feel isolated from the rest of society or campus life. 

They feel that they are outliers of campus life resulting to ontological deficiency and 

the inability to fit in with the rest of society. Psychological stress from this has been 

linked to the causes of depression, anxiety, low self-esteem, and compromising the 

mental well-being of individuals. 

4. The support that individuals who access food banks is a representation of how society 

views them. In other words, the quality of food that they receive is often a good 

portrayal of the level of care and concern that society have for one another. 

 

. 

 

 REPORT 
 From the office of the… 

 MAC Bread Bin Coordinator 

TO: Members of the Executive Board 

FROM: David Cheng 

SUBJECT: Mac Bread Bin Report Four 

DATE: Monday, February 8, 2016 
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The thesis investigated whether stigma mediated the relation between characteristics of Mac 

Bread Bin partners and the type of access they chose (Food Collective Centre or Lockers of 

Love). This was not a causation thesis, but a correlation analysis. 

 

Food Collective Centre (FCC) 

The Food Collective Centre can now be voted for to receive SLEF funding! We’ve been 

promoting the initiative among our network for students to vote on the initiative! Voting has 

since closed – we will wait for the results. 

 

Good Food Box 

For the month of February, we ran pilot a program where those who accessed Mac Bread Bin 

could receive a GFB for only $5 instead of $12. The content in a $5 and $12 box are the 

same. We had a handful of individuals who took advantage of this initiative and I would like 

Mac Bread Bin’s 2016/2017 budget to reflect these loses. Those who are eligible to receive 

this subsidy are able to to order confidentially via their Unique ID code.  

 

Please keep in mind that the Food Collective Centre cannot facilities the distribution of 

produce yet – so this is the next best thing. 

 

We’ll be working with the Grace Lutheran Church and Pastor Loretta to promote their 

cooking workshops on every first Tuesday of the month. 

 

Promotions Activity 

Promotions Activity have been more consistent thanks to our Promotions Coordinator, Meg 

Hsu. We had a surge in Facebook Likes during the new year. 

 

CHALLENGES 

Some challenges facing the service include communication issues within the team. It’s just 

impossible to have meetings with everyone and it’s impossible to get all your messages 

across on Facebook.  

 

Liberty Kitchen 

Liberty Kitchen as received approval my MUSC and Public Health Hamilton to operate out of 

Kitchenettes in MUSC. In addition, Public Health has allowed us to cook meals behind Tim 

Hortons in the food court of MUSC on weekends (Pending Lori Diamond’s approval). This will 

allow us more space and a way for students to cook individualized meals if we can purchase 

multiple induction cookers. 
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SERVICE USAGE  

We had eight new Mac Bread Bin partners register with the service. They’ve been more 

comfortable to order hygenic products as we’re seeing a greater demand for them. We had 

some issues in having specialized products in stock such as quinoa and gluten free so we’re 

planning on purchasing them soon. 

 

PAST EVENTS, PROJECTS & ACTIVITIES  

 

Good Food Boxes (GFB) 

GFB’s are gaining momentum – we hit 28 orders. Karishma and I will be working closer with 

Accounting Office to streamline processes and better communicate with one another.  

 

Liberty Kitchen 

We hosted out first Liberty Kitchen in MUSC on Thursday, February 4, 2016. The event had 8 

students join Miranda to cook a tofu, veggie, and rice stir fry. We received positive feedback 

and constructive suggestions in how we can improve to deliver a unique initiative. 

 

UPCOMING EVENTS, PROJECTS & ACTIVITIES  

 

Feed the Bus -- Feed the Movement 

We’ll be working with the Student Success Centre to host a campaign dubbed as “Money 

Matters”. We’re still not sure what this event will look like but we hope to include all pillars of 

the service – especially Liberty Kitchen. 

 

We’re realizing that students still do not know what Mac Bread Bin is. We’ll be working on a 

major promotion campaign on basis of educating the community what Food Banks 2.0 are.  

 

Project – Liberty Kitchen 2.0 

We’ve been attending McMaster Indigenous Student Community Alliance (MISCA) meetings 

to begin building a bridge. The Indigenous Studies Program (ISP) is receiving a teaching 

kitchen in Wilson Hall, Mac Bread Bin would like to gain access to the space afterhours that is 

similar to how Clubspace is booked. However, the service is going to first build a relationship 

with MISCA prior to asking for the space directly from the ISP. MISCA and Mac Bread Bin 

have expressed interest in facilitating a Liberty Kitchen event that teaches students traditional 

indigenous cooking techniques that we are all excited to experience. 
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Anti-Oppression Training  

We’ll be hosting Anti-Oppression training among all volunteer staff on Tuesday, February 9, 

2016. 

 

Good Food Boxes 

Good Food Boxes are now available to order for March 2016. We’ve implemented a new 

refund policy that allows anyone to return their box if they are not happy with what is found 

in them – even after they’ve received the box. 

 

Skip a Meal 

Chris Roberts and Tiffany Got, the McMaster Meal Exchange coordinator, have been working 

towards the initiative to collect student’s meal plan cards so that Hospitality Services and Mac 

Bread Bin can purchase supplies for the Living Rock youth Food Bank in downtown Hamilton. 

 

Pay it Forward 

We’re almost done doing the design work for the initiative. IRC is officially on board with the 

program and will promote it among residences. 

 

BUDGET  

We are projected to go over budget because the approved 2015/2016 budget did not 

consider the explosive growth of the service. The VP Finance’s Office needs to relax. However, 

I have assured the hair losing office that we will stay under budget after adjustments are 

made such as potential donations. 

 

Liberty Kitchen’s growth will not be impacted by the current budgetary concerns expressed by 

the VP Finance as we have a confirmed SLEF account of more than $5000 that Mac Bread Bin 

is directly expensing expenditures from. 

 

During our meeting with Hamilton’s Public Health Inspector we were also given the approval 

to conduct cooking workshops behind the Tim Hortons in the Food Court after hours. This is 

contingent on Lori Diamond’s approval and the fact that we’ll need to purchase induction 

stove tops.  

 

The Food Inspector also recommended that we reach out the city’s dietician to possibly 

facilitate healthy eating workshops. We’ll provide an update on our next EB report whether 

this was successful. 
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VOLUNTEERS 

The Good Food Coordinator, Adriane Pong, has hired her team for the FCC. We hope to 

expand hours of the Food Collective Centre by another two hours. Current hours include 

Monday to Thursdays from 12:30pm to 4:30am and Fridays from 11:30am to 3:30pm. We’ll be 

looking to have the hours expanded to 12:30pm to 6:30pm Monday to Thursday and 

11:00am to 3:30pm on Fridays. 

 

The Community Kitchen Coordinator, Miranda Babbitt, will be posting the Liberty Kitchen 

Volunteer Job Description within a week of EB’s approval. These volunteers will assist in the 

planning and execution of Community Kitchen happening in the Mac Community Kitch(in) 

and Liberty Kitchen in MUSC. 

 

CURRENT CHALLENGES  

The service is still having a hard time engaging with clubs. Clubs are so important to the 

student experience and Mac Bread Bin did set a mission to work with them more closely. We 

often have a hard time getting in touch via Facebook and email - unless someone from our 

team is involved with them. 

 

SUCCESSES  

Public Health’s approval of a Community Kitchen on campus has been granted within the 

Kitchenette and the first floor behind Tim Hortons. 

 

OTHER 

Please congratulate Mac Bread Bin’s Assistant Director, Veronica Van Der Vliet, is the 

incoming Part-time manager of Mac Bread Bin 2016/2017. 
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UPDATE (small year plan) 

During the first four months of operation (January to April) there are 8 goals that I would 

like to either complete or make substantial progress on. The below report outlines these 

goals, work to date, and timelines moving forward.  

 

1. Hiring a volunteer team 

2. Acquiring a Permanent Service Space 

3. Designing the Maccess Website 

4. Design of a service logo and development of social media  

5. Review and Revision of MSU Accessibility policies  

6. Building Partnerships with Student Accessibility Services, MIIETL, Student 

Wellness Centre, Human Rights and Equity Services, and the Hamilton Mad 

Students Collective 

7. Determine the role of Maccess in Welcome Week  

8. Develop a rough outline of the events and campaigns taking place next year as 

well as services offered 
 

1. Hiring a volunteer team.  

This has been one of my current focuses and I am excited that the work on this 

initiative is almost complete. I have a strong idea of what the both the executive team 

of Maccess and volunteers will look like. I am currently working with the VP admin 

and Jess Bauman, as well as reviewing all relevant existing job descriptions to create 

Job descriptions by the end of February. Exec Applications will remain open for all of 

March and interviews will take place late March early April. Service volunteers will 

be hired in late august through to early September.  

2. Acquiring  a Permanent Service Space.  
This is important. While being cognizant that as an organization we are deficient on 

space. The full operation of Maccess in September is the reason behind the 16 month 

contract. It is my opinion that a permanent service space is necessary to this. I will be 

coming to EB in the next two weeks with the VP administration to present on the 

need for a space and unique requirements for this space. 

3. Designing of the Maccess Website. 

. 

 

 REPORT 
 From the office of the… 

 MSU Maccess 

 
TO: Members of the Executive Board 

FROM: Alex Wilson  

SUBJECT: MSU Maccess Report 1 

DATE: Monday February 8th 2016  
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The website currently refers users to the abilities pillar of Diversity Services. It is my 

goal to have a fully accessible website with a unique resource tab that has hundreds of 

resources available by September. I think that it is important that we redefine 

resources are not just referrals, they can be educational content, steps on how to be an 

Ally, etc. This initiative is currently on the back burner as service space and job 

descriptions are more pressing at the moment. In addition, the University is hiring a 

web accessibility specialist who I plan to consult with heavily before making large 

plans for the website. This goal will shift to become a goal in march and be worked 

on throughout the summer.  

4. Design of a service logo and Development of Social Media. 

I am currently working with Michael Wooder intermittently to design a logo for the 

service. First drafts came out today. 

5. Review and Revision of MSU Accessibility Policies. 

It has become apparent that the current Accessibility general policy is problematic in 

terms of scope and would benefit from being separated into a general policy and an 

operations policy. The accessibility general policy will remain largely as is but will be 

have operations clauses removed and advocacy goals update to our current needs. I 

will be working with both Blake and Miranda to revise and pass these respective 

policies which will ideally be passed before early March. 

6. Building Partnerships with Student Accessibility Services, MIIETL, Student Wellness 

Centre, Human Rights and Equity Services, and the Hamilton Mad Students 

Collective.  

Most of my time every week is spent meeting with relevant University stakeholders 

and discussing how we can collaborate moving forward. I am currently representing 

the MSU at the Access and Accommodation and Mental Health Equity and Inclusion 

PACBIC working groups. In addition, I meet with the Accessibility Specialist in 

HRES twice a month to ensure service work and design meets best practices. In the 

coming weeks I hope to touch base with Tim Nolan from SAS and the Counselling 

team in Student Wellness. I’ve also been attending HMSC events as frequently as 

possible to build community ties. We will be hosting a joint event during this year’s 

MacTalks campaign. 

7. Determine the role of Maccess During Welcome Week.  

Strategic Priority Planning Committees will be meeting soon and I hope to sit on 

relevant working groups to represent the MSU and Maccess.  

8. Develop a rough outline of the events and campaigns taking place next year as well 

as services offered. 

While some initial planning has been done most of this work will occur later in my 

term and in collaboration with the soon to be hired Executive team. 

 

BUDGET  

 

Maccess has no budget for this year. Operating costs like logo design are coming from 

executive budget lines and costs for the Maccess event during MacTalks will be covered 

by the University Affairs budget. 
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CURRENT CHALLENGES  

There is no defined goals or externally set checkpoints to reach. I’m currently working 

towards having a functional service for September but what that means is currently up to 

me. Having some more administrative oversight/check-ins may be wise for future new 

services.  

 

It is difficult to plan what services Maccess will offer and what niche we will occupy 

when much is still uncertain about the resources available. While I know I will be 

consulted in designing the budget for next year I have concerns about the potentiality of 

not having a permanent space to operate out of. It is in my opinion, that a permanent 

service space is essential for Maccess to hit the ground running in September.  

 

SUCCESSES  

Meeting with stakeholders and building community relationships is what I have not only 

enjoyed the most but found to be the most rewarding and productive moving forward. I 

believe the close relationship between Maccess and HRES will continue to grow 

throughout my term and will set an important foundation moving forward. 
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UPDATE  

Last Semester TAC successfully ran a fall Nomination and Evaluation period. We have 

1-3 nominees per faculty (except nursing). We received 288 professor and 141 teaching 

assistant nominations online, with an additional approximate 200 and 100 paper 

nominations. We saw a large increase in in-person nominations and a decrease in online 

nominations compared to previous years. Overall, we remained relatively consistent with 

the average nominations for the past three years. Moving forward we are one week into 

the Winter nomination period which will run until February 21
st
.  

 

SERVICE USAGE  

This term TAC has only run one week of programming so far. We have had a study usage 

with just under 200 total nominations so far. I expect this to increase significantly in the 

next two weeks.  

 

PAST EVENTS, PROJECTS & ACTIVITIES  

Since my last report little has changed as most work has been in preparation for Winter 

Nominations Period and the March Ceremony. 

 

UPCOMING EVENTS, PROJECTS & ACTIVITIES  

Professor peer nomination awards are open and will be further promoted through the 

Vice president academic in the coming weeks. When Nominations close on the 21
st
. 

Evaluations period will occur for the last week of February and the first week of March. 

Finally our year will end with the final ceremony on Wednesday March 30
th

 in Gilmour 

Hall 111.   

 

 

 

 

 

 

 

 

. 

 

 REPORT 
 From the office of the… 

 Teaching Awards Committee 

(TAC)  

 
TO: Members of the Executive Board 

FROM: Alex Wilson  

SUBJECT: Teaching Awards Committee (TAC) Report 1 

DATE: Tuesday September 29th 2015  
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BUDGET  

 
 

CURRENT CHALLENGES  

 

Volunteer retention as in previous year’s volunteer retention is a large challenge with 

TAC. It is difficult to ensure volunteers are equitably signing up for shifts and the work is 

not falling to the executive team and 2-3 extraordinary volunteers. When transitioning the 

new PTM, they, myself, the VP admin and the admin assistant will be having discussions 

moving forward about how to ensure volunteers feel recognized and valued on TAC, 

while feeling a responsibility to support the service. 

 

Looking further ahead the VP Education, the Advocacy Coordinator, and myself will be 

starting discussions that will continue into next year about possible directions for TAC 

and ways to update the service framework to better meet the needs of current students.  

 

There have also been serval printing delays (broken printers, low staff, high demand) 

with the Underground that have changed promotions timelines frequently.  

 

 

SUCCESSES  

 

Despite the above challenges, the executive members of TAC are becoming more 

comfortable with their portfolios and are excelling within their roles. I am excited to see 

the initiative that both of these exec are taking and the service has been functioning 

exceptionally smoothly as a result of their work. 
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Dear Executive Board, 
 
Please review Mac Bread Bin’s Liberty Kitchen Partner Job Description, as 
attached. 
 

The purpose of this submission is to further legitimize the importance of a 
the volunteer team for Mac Bread Bin’s Community Kitchen pillar. 
 
 Traditionally, Mac Bread Bin made a general call for volunteers but found 

that the consistency of familiar faces was very poor. The purpose of clearly 

defining the role of a Liberty Kitchen Partner will allow participants to not only be 

more engaged but to be focused on just one pillar of the service and not feel 

obliged to take part in all pillars of the service. Liberty Kitchen aims to be a space 

that empowers students to learn, volunteer, and support one another. The 

addition of a Liberty Kitchen Partner Job Description will allow the service to 

outline clearly defined expectations that it needs from individuals who get 

involved with the service.  

 
Sincerely yours, 
Miranda Babbitt & David Cheng 
 
Should you have any questions, please don’t hesitate to contact us at 
communitykitchen@msu.mcmaster.ca 

 

 

. 

 

 Memo 
 From a cabinet of… 

 Mac Bread Bin 

  
TO: Members of the Executive Board 

FROM: David Cheng 

SUBJECT: Job Description for General Food Collective Centre Volunteers 

DATE: Wednesday, January 16, 2016 

 



 

 

JOB DESCRIPTION 
Volunteer 

 
 
 

Position Title:         Liberty Kitchen Partner 
 
 
 

Term of Office:        September 1 -  April 30 
 
 
 

Supervisor:             Community Kitchen Coordinator 
 
 
 

Remuneration:       Volunteer 
 
 
 

Hours of Work:       2 hours per week (minimum)  
 

 
General Scope of Duties 

 

The Liberty Kitchen Partners will assist in the development, execution, and overseeing of the Mac 

Bread Bin’s Mac Liberty Kitchen. Partners will aid in the implementation of programming, partnerships 

with the Hamilton community and MSU services/clubs, advertising and promoting the Kitchen’s 

services, and overseeing cooking workshops/lessons/events in the Kitchen. As the Kitchen is in its 

pilot year, volunteers are given the title “partner” as they are integral to this organization’s success. 
 
 

 

 

Major Duties and Responsibilities 

 

Category Percent Specifics 

Responsibilities  100
% 

▪  Seek out potential community organizations and MSU 
clubs/services that may be interested in partnerships/ 
Kitchen programming 

▪  Assist in the promotion of the Kitchen to students and 
Hamilton 

▪  Assist in the management and operation of the 
Kitchen’s social media presence and website 

 
 

 
Y:\DEPARTS\ADMIN\Admin. Assist 04-05\Job Descriptions\Job Description Template (current).doc                                                 Page 1 

 
Pending Approval 

 

 
 
 

                                                                                                                                                                                                                                               



<<Position Title>> Job Description  
 

  ▪  Propose new ideas for Kitchen programming 
▪  Propose and help in the implementation of community/ 

student outreach initiatives including, but not limited to, 
surveys, focus groups, informational interviews, etc. 

  ▪    Attend selected Mac Bread Bin and Community 
Kitchen meetings 

▪ Provide feedback on the Kitchen’s development and 
management on a monthly basis 

▪ Volunteer and help supervise the Kitchen’s 
workshops, programs, and events throughout the 
semester 

 
 

Knowledge, Skills and Abilities 
 

▪   Awareness and understanding of Liberty Kitchen’s vision and goals 
▪   Ability to work in a team and independently on projects directed by the Coordinator 

▪   Excellent communication skills 
▪   Interest in sustainable and local food networks and healthy diets  
▪   Knowledge of food security issues within Hamilton and on campus is an asset 

 

 
Effort & Responsibility 

 

▪   Must attend all required meetings and complete any necessary training 
 

 
Working Conditions 

 

▪   Work is both online and on campus 
▪   Occasional travel to off campus meetings is required 
▪   Collaborative and encouraging environment  

 Time spent in an commercial-grade kitchen may expose volunteers to potential injuries due to hot 

appliances and sharp knives.  

▪   Time demands may vary from week to week 
 

 
Training and Experience 

 

▪ Previous experience with MAC Bread Bin is valuable but not required 

▪ Interest in sustainable food networks and healthy eating is required  
▪   Necessary training will be provided 

 

 
Equipment 

 

▪   Personal computer 
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